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Summary Report (Client Counts and Visits) 
 
The Summary Report (Client Counts and Visits) summarizes the number of clients 
and visits for each month during the report’s date range. It also totals the number 
of clients, cases, and visits included in the report. 
 
Only information about clients with visit dates during the date range will appear on 
this report. Keep in mind that the counts for a month may be misleading if you use 
a start date that doesn’t occur at the start of a month or an end date that doesn’t 
occur at the end of a month. 
 
The following two pages show an example of a Summary Report. The first version 
is simply the report. The second version is annotated with descriptions of what 
each field on the report means.  
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