OHP Application checklist for Oregon MothersCare
OMC site should go over the OHP 7210 application with the client, and if they follow the OHP application they should have all the information about what needs to be turned in.  Please call state OMC coordinator with any questions.
· Make sure all people in the home are on the application, and include date of birth, city/state of birth, write the social security numbers on the application, and if available do make copies of social security cards and turn them in with the application. If born in another state then Oregon, provide copy of birth certificates. If not US citizens, if the clients have LPR’s then provide copy of the LPR’s if they are non citizens then just write on the application that they are non citizens.  Complete 7203 Form.
· If client has private health insurance fill out the dhs 415H with copy of front and back of the private health insurance card.

· If anyone is claiming disability fill out the OHP 7214 and turn it in with the application.

· If there are absent parents fill out the OHP 7201 completely to the best of the parent’s knowledge. The supplemental absent parent form created by Jackson County is very useful!
· If the client applying is pregnant then provide proof of pregnancy.

· If there is a student attending higher education “college” then provide financial aid award letter.

· If the client wants someone other then the OMC facility and family members that are in the same medical group to be the authorized representative then fill out the OHP 7218.
· If the adults are self-employed provide DHS 859B, with book keeping records for the month applying if available and the previous month. “When the facility reads the 859B it states what other verification they can turn in with the 859B.  We no longer accept bank statements in place of bookkeeping records, only as supporting documents.
· Client needs to choose a medical/dental choice. Unless they are non-citizens, that is not necessary.

· If there is any income, “earned or unearned” provide income for the month applying in, of what has already been received, and an estimate for the rest of the month’s gross income and the income received in the previous month.  If a decrease is expected in the anticipated gross income please explain. 
· If low or no income provide written statement of how meeting basic needs without suitable income.

· Anticipated income is only acceptable to use if the check date is after we receive all required eligibility information.  So if we need to pend for any documentation and a check date falls within that pending period we require a copy of that newly available check.  

· Please note on the check stub or application what the final check date is if the client is no longer working.

· We look at pay dates not pay periods.

· Assets: All checking, savings and vehicles need to be listed on the application.

· Application always needs to be signed by all adults in the family as well as pregnant minors.
