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POLICY:  This policy follows OPA Program Requirements for Title X Funded Family Planning Projects, 2014; and 45 CFR Parts 74 and 92.  Agencies must maintain a financial management system that meets Federal standards and will support effective control and accountability of funds.

PURPOSE:  This policy provides direction for reproductive health staff to ensure that all accounting systems and reporting procedures are compliant with both the Title X Federal grant requirements and the Oregon Health Authority’s requirements.

PROTOCOL: (insert AGENCY name) will follow all Title X regulations regarding accounting system and reporting procedures.  This includes the requirement that program income earned during the project period is used to further the objectives of the program.
PROCEDURE:

1. Fiscal Oversight and Audits:
a) (insert AGENCY name) will have written accounting policies and procedures that determine expenditures to be reasonable, allocable, and allowable in accordance with Federal cost principles. (Attach a copy of this policy and procedure)
b) Audits of Agencies will be conducted in accordance with provisions of OMB Circular A-133.
c) Auditors will meet established criteria for qualifications and independent audits.
d) Financial records will be available for review or audit by appropriate officials of the Oregon Health Authority.
2. Maintenance of Internal Controls:
a) Internal controls are maintained that provide reasonable assurance that the (insert AGENCY name) is managing the grant award in compliance with applicable laws and regulations. 
· Separation of duties: No one person has complete control over more than one key function or activity (e.g., authorizing, approving, verifying, disbursing, receiving, or reconciling).
· Authorization and approval: Transactions are properly authorized and consistent with   federal requirements.
· Custodial and security arrangements: Responsibility for physical security/custody of assets is separated from record keeping/accounting for those assets.
· Unauthorized access to assets and accounting is prevented.
3. Review and Reconciliation: 
a) Systems are in place that allow for proper review and reconciliation of grant funds.  Accounting records and documents are examined by employees who have sufficient understanding of the accounting and financial system to verify that recorded transactions actually took place and were made in accordance with policy and procedures. 
· Control principles are applied to all departmental operations (e.g., payroll; purchasing approval, receiving, and disbursement approval; equipment and supplies inventories; cash receipts; petty cash and change funds; billing; and accounts receivable).  

4. Fiscal Reports
a) A projected budget for reproductive health services covering the period of July 1 through June 30 of the succeeding year.  OHA will provide due date.
b) Revenue and Expenditure Report will be submitted quarterly on the dates specified in Exhibit E Section 8 of the LPHA contract (January 25 April 25, July 25, October 25).
REFERENCES:
Office of Population Affairs.  2014.  Program Requirements for Title X Funded Family Planning Projects.  Retrieved from http://www.hhs.gov/opa/pdfs/ogc-cleared-final-april.pdf
45 CFR Part 92.  Retrieved from http://www.hhs.gov/opa/grants-and-funding/grant-forms-and-references/45-cfr-92.html
45 CFR Part 74.  Retrieved from http://www.hhs.gov/opa/grants-and-funding/grant-forms-and-references/45-cfr-74.html
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