	Year:
	Local WIC Program Self-Evaluation Tool

	
	Jan-Mar
	April-June
	July- Sept
	Oct-Dec
	Follow-up Needed?
	Comments/Action Required

	Program Management
	
	
	
	
	
	

	Review last year's compliance findings
	
	
	
	
	
	

	Participant Record review
	
	
	
	
	
	

	Certifier Observation Checklist
	
	
	
	
	
	

	Quarterly Voucher Audit
	
	
	
	
	
	

	Monthly Voucher Inventory
	
	
	
	
	
	

	Voter Registration Reported
	
	
	
	
	
	

	LA policies up to date
	
	
	
	
	
	

	Document WIC Outreach
	
	
	
	
	
	

	
	
	
	
	
	
	

	Staff
	
	
	
	
	
	

	Time Study
	
	
	
	
	
	

	Civil Rights Training
	
	
	
	
	
	

	Completed training modules up to date in TWIST
	
	
	
	
	
	

	Staffing updated in TWIST
	
	
	
	
	
	

	Quarterly staff inservice
	
	
	
	
	
	

	Employee Signature Form
	
	
	
	
	
	

	Payroll Certification Forms  Signed
	
	
	
	
	
	

	Fiscal
	
	
	
	
	
	

	Review WIC Expenditures
	
	
	
	
	
	

	
	
	
	
	
	
	

	TWIST Reports
	
	
	
	
	
	

	High Risk Participating (CP800R)
	
	
	
	
	
	

	Processing Standards (OM870R)
	
	
	
	
	
	

	Modules Completed (OM290R)
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Performance Measures
	
	
	
	
	
	

	Number of Participant Contacts
	
	
	
	
	
	

	Show Rates
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


