	Douglas County 2009-2010 coordinator calendar  of required duties

	Month
	Coordinator Duties
	Training Duties

	July
	Voucher Stock Inventory

Time Study
Quarterly Voucher Audit
	Staff complete required sections of  new Food Package Module
NE Plan Staff In-service

	August
	Voucher Stock Inventory


	

	September
	Voucher Stock Inventory


	NE Plan Staff In-service

	October
	Voucher Stock Inventory

Time Study

Quarterly Voucher Audit
	

	November
	Voucher Stock Inventory


	Staff Observation

Chart Review
Medical Documentation audit

	December
	Voucher Stock Inventory


	 Food Package Module completion due 12/31/2009
NE Plan Staff In-service

	January
	Voucher Stock Inventory

Time Study

Quarterly Voucher Audit
	

	February
	Voucher Stock Inventory

WIC Outreach
	

	March
	Voucher Stock Inventory


	Staff Observation

Chart Review

Medical Documentation audit
NE Plan Staff In-service

	April
	Voucher Stock Inventory

Time Study

Quarterly Voucher Audit
	Evaluation of FY2009-2010 Nutrition Education Plan
Development of new FY  Nutrition Education Plan

	May
	Voucher Stock Inventory

	Nutrition Ed Plan  to State

	June
	Voucher Stock Inventory

Local Agency Self- Review
	Staff Observation

Chart review 
 Medical Documentation audit 



