Oregon Immunization Program – Public Clinics

Monthly Vaccine Report (MVR) & Non-Viable Report

PART 1 – Inventory Reconciled: 
	Department / Agency Name: 
     

	VFC PIN # (Not Alert AL#):

     
	Report for Month:

     

	Department / Agency Address (No PO Boxes):

     


	Department / Agency Contact:

     
	Phone    (       )      -     


 FORMCHECKBOX 

By checking this box I confirm I have reconciled our current vaccine Inventory.
PART 2 – Non-viable Vaccine(s): 
ANY STATE-SUPPLIED VACCINE THAT IS SPOILED OR EXPIRED MUST BE REPORTED ON THIS FORM.  Use the ALERT Transactions Report to identify non-viable vaccines under the codes 3, 4, 5, 6, 7 and fill in the table below.
Package vaccines for return to McKesson in any container/box. Pack to assure vials do not break; cold packs are not necessary.    Mark the package (McKesson Return – UPS Call Tag Pick-Up).  The Immunization Program will contact McKesson to generate a UPS call tag to pick up the package.  
CHECK ONE BOX:

 FORMCHECKBOX 

By checking this box I confirm we have no spoiled or expired vaccines for this reporting period.  Wasted vaccine should not be reported on this form.  For example: patient refused or a broken vial.

For Return Labels:

 FORMCHECKBOX 

Please have my return label emailed to my organization’s Vaccine Delivery Contact in ALERT. 

 FORMCHECKBOX 

Please send return label via UPS addressed to ATTN VFC VACCINE CONTACT.  

Be sure to include a copy of this form with the vaccine packaged for return.  Shipping costs are covered by McKesson.  
Some State Supplied vaccine such at flu pool will need to be returned directly to OIP.  
	

	Vaccine Trade Name
	# Of Doses
	Lot #
	Box NDC #
	Manufacturer
	Expiration Date
	Explanation Code (See Below)
	State Use Only

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	


* Use one of the following reasons in the “Explanation” column for each of the non-viable vaccines:

          1.  
Expired Vaccine





  7.    Mechanical Failure
          2.
              Natural Disaster/Power Outage


  
  8.    Spoiled:  Other
          3.  
Refrigerator / Freezer temperature too warm (specify)
  
  9.    Other:  Specify
          4.   
Refrigerator temperature too cold


 
10.    Locally Owned Vaccine
          5.  
Failure to store vaccine properly upon receipt


   
          6.   
Spoiled in transit (Freeze Monitor / Warm Monitor Activated)

Submit this page electronically or by fax by the 15th of each month:

Fax (971) 673-2465 or Email: shelby.a.williams@state.or.us
ALERT IIS:  Instructions for running reports needed to reconcile physical inventory count and check on spoiled or expired vaccines.  
These are for your clinic’s use only.  Do not submit with your One Page MVR.  
1. Reconcile the Physical Inventory Count:  

a. Do a physical inventory count on the last day of the reporting month.

b. When you have completed data entry for shots given in the reporting month, begin the IIS reconciliation process. This may be on the same day if you’re up-to-date with data entry or send data electronically through your EHR.

c. Print the “Show Inventory” page using the Print button and compare to the manual fridge count you did on the last day of the month, noting when inventory differs from what is in ALERT IIS. 

d. Use the Modify Quantity function to add or subtract doses to each vaccine lot as necessary to bring IIS current with the physical inventory count. The document Interpreting the Options in IIS Inventory-Modify Quantity shows you which of the different options to use based on why your physical inventory count does not match what is in ALERT (let us know if you need a copy of this).

e. When inventory in ALERT IIS is accurate, click the Submit Reconciled Inventory Count button at the bottom of the screen.

f. Check the box on the MVR Cover Sheet that you have reconciled your current vaccine inventory.

2. Run a Vaccine Transactions Report to identify spoiled and expired vaccine:  

a. Run a “Show Transactions” report using the date range for the reporting month up to the date you reconciled your inventory in the “Date Entered” fields.  This may mean you are reporting for more than one month, ex: May 1, 2015, to June 5, 2015, if you reconciled on June 5. 

b. DO NOT enter anything in the “Date shot was given” fields. If necessary, increase the display results from the default of 200. 

c. Reconcile any expired doses with what expired product you have on hand.  

d. Check the box verifying you have no spoiled or expired vaccines for the report period, or fill in the non-viable section of the report. Make sure to write in NDC numbers from the vaccine packaging (the box). 
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Oregon Immunization Program
800 NE Oregon Street, Suite 370, Portland OR 97232

971-673-0300       
Increase as needed so that the report shows you the transactions for the whole month.








